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MNOPAAOK
®OPMUPOBAHUSA, BEAEHUA U XPAHEHUSA JIMYHBIX JEJI BOCIINTAHHUKOB
MyHuIMNaaIbHOr0 O0K/IKEeTHOI'0 I0IIKOJBHOI0 00pa30BaTeIbHOIO0 yupexaeHus «/lerckuit
caj o0epa3BuBawiero Bujaa Ne7» MyHUIMIAIbHOr0 00pa3oBaHus «J/IeHMHOropcKuii
MYHMUIMIAAbHBIA paiion» Pecny6aukn TaTtapcran

1. O6mme moJio:keHUus
1.1. Hacrosmwmii Ilopsnok ¢opMupoBaHus, BeAEHUS M XpPaHEHMUs] JIMYHBIX JEJl
BocruTaHHUKOB (nanee - [lopsamokx) B MBJIOY «Jlerckuit canNe7» (manee — IOY) onpenensier
TpeOoBaHUA 1O OQOPMIIEHHUIO, 3alOJHEHHIO (BEIEHUIO) U XpPaHEHWIO JIMYHBIX el
BOCITUTAHHHMKOB, a TAK)KE PETJIAMEHTHPYET JTAIbl U TOCIIEI0OBATSIIBHOCTh Pa0OThI COTPYAHHKOB
JOY ¢ nuuHBIMU JIelaMy BOCITUTAHHUKOB.
1.2. Hacrosmuii [lopsaox pa3paboTaH B COOTBETCTBHH C:
- ®enepanbHbiM 3akOHOM OT 29.12.2012 roma Ne 273-03 «O6 obpazoBanuu B Poccuiickoit
denepanuny;
- ®enepanbHbIM 3ak0HOM OT 27 w0 2006 roma Ne 152-D3 «O nepcoHambHBIX JaHHBIXY;
- mpuka3zomM MuHHcTepcTBa 0OpazoBanus U Hayku Poccuiickoit @enepamuu ot 30 aBrycra 2013
r. Noe 1014 «O6 yrBepxaeauu I[lopsiaka opraHu3alMi W OCYIIECTBJICHHS 00pa3oBaTeIbHOM
JESTETPHOCTH TI0 OCHOBHBIM 00IIe00pa3oBaTebHBIM IIporpaMMaM - 00pa3oBaTEIbHBIM
MporpaMMam JOUIKOJIBHOTO 0Opa30BaHU»;
- mpuka3oM MuHHCcTEepCcTBa 00pa3oBanus u Hayku Poccuiickoit deaepanun ot 8 anpens 2014 r.
No 293 «O6 yrBepxacauu [lopsaka npuema Ha oOydeHHE MO 0Opa3oBaTeIbLHBIM MPOTPaMMaM
JOLIKOJIBHOTO 00pa30BaHUs»;
- [IpaBunamu nipuema aereit B J10Y.

2. IlonsiTHE JUYHOIO JA€jIa BOCIHTAHHUKA

2.1. Jluunoe pneno BocnuTaHHuka JJOY — 5T0 COBOKYIMHOCTh JAaHHBIX O BOCIHUTAHHUKE,
MIPEJICTABJICHHBIX B BUJIE COOTBETCTBYIOIIMX JOKYMEHTOB (MJIM MX 3aBEPEHHBIX Komnuil). JInuHoe
JIeJI0 BOCIIUTAHHUKA MPEACTaBIsieT co00M WMHIWBUIYalbHYIO MamnKy ¢ QailnamMu, B KOTOPOi
HAXOJATCSA TOKYMEHTHI (MM UX 3aBEPEHHbIE KOIIHH).

2.2. JIuuHoe meno BemeTcs Ha Kaxkaoro BocimTanauka JIOY ¢ momenra 3auncnenus B JIOY u go
oTYMCIIeHUs BocruTaHHuKa 13 JIOY B cBsA3M ¢ peKpaiieHrneM 00pa30BaTeIbHbIX OTHOIICHUN

3. ®opMupoBaHMe JUYHOIO e NPH 3a4yuciennu B JJOY

3.1. Ha xaxxnoro BOCHHMTaHHHMKA, MPUHATOTO (3auncienHoro) B JIOVY, dopmupyercs nudyHoe
JEII0.

3.2. B inyHOE 1710 BOCIIMTaHHNUKA BKJIAABIBAIOTCS CIEAYIOINE JOKYMEHTBHI:

- 3asIBJIEHHE POJUTENEH (3aKOHHBIX MPEICTaBUTENEH) O IpUEME;

- coracue pojauTened (3aKOHHBIX MpeJCTaBUTENIeH) BOCIUTAaHHMKAa Ha 00pabOTKy uX
MEPCOHATBHBIX JAHHBIX U MEPCOHATBHBIX JAaHHBIX PEOCHKA;

- CBUJICTEJILCTBO O POKJCHUU peOeHKa (Komus);

- JOKYMEHT, YIOCTOBEPSIIOIIUI JUYHOCTh MHOCTPAHHOTO I'pakJaHMHA U JHla 0e3 rpakIaHCTBa
B Poccuiickoit ®@enepanuu  (Komus); JOKYMEHT, HMOJITBEPXKAAIOLIMA POJCTBO 3asABUTENS (WM
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3aKOHHOCTh TMPEJICTaBJICHUS TpaB peOeHka) (KOomus); JOKYMEHT, TMOJTBEPKIAIOIINA IPaBO
3asBUTENl Ha mpeObiBaHue B Poccuiickoit ®denepauuu (komus) — I JA€TEH, SBIASIOUIUXCS
MHOCTPAaHHBIMU TPaKIaHAMU WU JUIIAMU 0€3 TPaKIaHCTBA;

- CBUJETENIBCTBO O PETHCTpalUU peOeHKa 10 MECTY KUTEIbCTBA WIIM 110 MECTY NMpeObIBaHUS Ha
3aKpETUICHHOW TEPPUTOPHH MM JOKYMEHT, COJACPIKAIINN CBEICHHS O PETrUCTpanuy pedeHKa 1o
MECTY JKHTEIbCTBA WM 10 MECTY NpeObIBaHUS Ha 3aKPEIUICHHOW TEPPUTOPUHU - IS JICTEH,
IIPOYKMBAIOLIMX HA 3aKPEIJICHHON TEPPUTOPUH;

- JoroBop 00 oOpa3oBaHmM MO 0Opa30BaTENBFHBIM IPOTPaMMaM JIOIIKOJLHOTO 00pa3oBaHUs
MEXAY POAUTENSAMU (3aKOHHbIMU npezcTaBurensimu) u J10Y;

- coryiacue poauTenel (3aKOHHBIX TpeAcTaBUTeNei) Ha oOydeHHWe M0 aJanTHPOBAHHOMN
0o0pa30BaTeNIbHON MporpamMme JIOMIIKOJBHOTO O0pa3oBaHMS M PEKOMEHJAIMN IICHXO0JIOTO-
MEMKO-TIeJarOrMueCKOM KOMUCCUM - U1l IeTeH C OTpaHUYEHHBIMU BO3MOYKHOCTSMH 3/I0POBBS;
- pacnucka B IOJy4eHUH TOKYMEHTOB i iprema pedenka B JIOVY.

3.3. IlpexacraBieHHblE KONMMU JOKYMEHTOB 3aBEPSIOTCS MOANHMCHIO 3aBedytouiero JOVY u
nedatpio JJOVY.

3.4. Tlpu GopMUpPOBAaHUYU JIMYHOTO JeJIa BOCIIMTAHHUKA BKJIAJBIBATh B HETO JOKYMEHTHI (MJIH
3aBepeHHbIe KOIMHU JOKYMEHTOB), He 0003HaueHHbIe B I1. 3.2 [lopsika, 3anperieHo.

3.5. JInuHOE 1eN0 COEPKUT ONUCH TOKYMEHTOB.

4. OdopmiieHHEe JIMYHOIO Jeja BOCIIMTAHHUKA npu nocrymienuu B MBJIOY u3 apyroi
OpraHu3anu, OCyIeCTBISIONIEH 00pa30BaTEeIbHYIO 1eSITeJIbHOCTb.

4.1. Ha BOCHHTaHHUKOB, pAaHEE TMOCEIIABIINX JPYryl0 OpPraHU3alvio, OCYIIECTBISIONIYIO
0o0pa3oBaTeNIbHYIO JIeATENbHOCTh, U 3aducieHHbIX B JIOY, mpojomkaercs BeAeHHE JIHUYHOTO
nema. Jluunoe geno mpexacraBmsitor B JIOY  pomuTtenw  (3aKOHHBIE  MPEIACTABUTEIH)
BOCITUTAHHHKA.

4.2.B nu4yHOE AeJI0 BOCHUTAaHHHUKA BKJIAABIBAIOTCS CIEAYIONIUE TOKYMEHTHI:

- 3asBJICHHE POJAUTENEH (3aKOHHBIX MPEJCTABUTENICH ) O TIpHUEME;

- corjacWe pojauTeNied (3aKOHHBIX TIPEICTAaBUTENICH) BOCIHUTAHHMKA Ha 0OpabOTKy WuX
MePCOHAIBHBIX JaHHBIX U NEPCOHATBHBIX JaHHBIX pEOCHKA;

- CBUJICTEJIbCTBO O PErHCTpalui peOeHKa M0 MECTY JKUTEIbCTBA UJIU 10 MECTy MpeObIBaHUs Ha
3aKpEIJICHHOW TEPPUTOPHUH WM JOKYMEHT, COAEPKAILMI CBEIEHUSI O PETUCTpalluu peOeHKa 1o
MECTYy JKUTEJIbCTBA WJIM MO MECTy NpeObIBaHMs Ha 3aKpEIUIEHHOW TeppuTOopuu (s JAeTeH,
MIPOYKUBAIOIINX HA 3aKPEIUICHHOI TEPPUTOPHUN);

- UHBIE JIOKyMEHThI, 0003HaueHHbIe B 11.3.2 Hacrosmero [lopsaka (B ciydyae UX OTCYTCTBUS B
JUYHOM JIeTie).

4.3. TlpeacraBrneHHbIE KOMHH JOKYMEHTOB 3aBepsitoTCs MoAmuchio 3aBenyromero JOY u
neyatbto JJOY.

4.4. B ciydae, eclnu pOAUTENSIMHU (3aKOHHBIMH TPEICTAaBUTENSIMH) peOeHKa HE MPEJICTaBICHO
nuuHoe aeno, JJOY odopmiisier TuuHOE A0 B COOTBETCTBHUH C MPaBUIAMH, YCTaHOBJICHHBIMU B
paznene 3 Hacrosiero [lopsaka.

S. Benenue 1U4HOIO JeJia

5.1. JluyHOoe Jen0 MMEeT HOMEp, COOTBETCTBYIOIIMI HOMEPY B KHHIE YyueTa JBMIKCHUS
BOCIIMTaHHUKOB. Homep Ha JMYHOE Jel0 TMPOCTABJISAET BOCIHTATENh (WM HWHOE JIHIIO,
Ha3HauYeHHOE IpuKa3oM 3asenyrouiero J[OV).

5.2.®opMupOBaHUE JIMYHOTO JieJIa BOCMIUTAHHUKA OCYIIECTBIISIET BOCIIUTATEb.

5.3. B TeueHme ydueOHOTO TOAa B JIMYHOE [IEJI0O BOCIHUTAHHUKA MOTYT JIOTOJHHUTEIBHO
BKJIQ/IBIBATHCS JOKYMEHTBI (MX KOTIHH):

- IOTIOJIHUTEIILHOE COTJIAlIeHUE (JOMOTHUTEIbHBIC COTJIAIIICHHUS) K IOTOBOPY;

- UHble OOKYMeHmMbl (nepeyerb Modcem Oblmb OONOIHEH).



6. XpaHeHue JTUYHBIX /1eJ] BOCIUTAHHUKOB.

6.1. Jlnunple Aena BOCIUTAHHUKOB KaXJ0HW rpynmsl (GOpMHUPYIOTCS B OAHY Mamnky. B manky
BKJIQ/IBIBACTCSl CIIMCOK TPYIIBI B ali)aBUTHOM TOPSJIKE C YKa3aHUEM HOMepa JIMYHOTO Jea.

6.2. JIugnbIe 1e1a pacoiaratoTcs B Marke B ajlpaBUTHOM MOPSJIKE.

6.3. [lanku ¢ TMYHBIMU JIeJIaMU XpaHATCA B KaOuHeTe 3aBenyromiero JJOVY.

6.4. Beijaua TUYHBIX JI€7T BOCIIATATENSAM U1 padoThI ocyliecTBiseTcs 3apeayomum JOY.

7. Ilopsinok BbIIa4M JJMYHBIX j1€J1 BOCIUTAHHUKOB NpH BbIObITUM U3 [JOY.

7.1. Beimaua TUYHOTO Jiejia pOJUTENSIM BOCIIUTAHHUKA MPOU3BOIUTCA 3aBenytoum JIOY mocie
m3aanus npukasa JJOY 06 oTurciieHn BOCTIMTAaHHUKA.

7.2. Tlpwm Bermade nmuaHoro nena 3asenyronuii JJOY memaer oTMETKy O BbIIade JJMYHOTO Jiena
B KHUTE Y4eTa JIBIKCHUS JCTEH.

7.3. JIuunble nena BOCIUTAHHUKOB, 3aBEPIIMBIINX JOMIKOJIFHOE 00pa3oBaHUE, a TAKXKE JIMUHbBIC
nena, He 3aTpeOOBaHHBIE POIUTEISIMU (3aKOHHBIMH  TMPEJCTABUTEISIMUA) BOCIHUTAaHHUKOB,
nepenarotcs B apxuB IOV, rie xpaHsaTcs B TedeHue 3 JIET CO THS OTYMCICHUS BOCIIUTAHHUKA U3
JOV.



